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DRAFT 1: GDPR COMPLIANCE IN THE PENARTH MINISTRY AREA 

Policy approved by MAC: Jan 2025 (subject to minor revisions after)
To be reviewed: Aug 2026

Purpose
The purpose of this policy is to ensure that the PMA complies with the General Data Protection Regulation (GDPR) and protects the personal data of its members, volunteers, employees, and other stakeholders.

Scope
This policy applies to all personal data processed by the PMA, including data related to members, volunteers, employees, contractors, visitors, and any other individuals whose personal data is collected or processed by the organization.

Definitions
· PMA: The Penarth Ministry Area, the organisation implementing this GDPR compliance policy.
· GDPR: General Data Protection Regulation, a legal framework that sets guidelines for the collection and processing of personal data of individuals within the European Union.
· Personal Data: Any information relating to an identified or identifiable natural person.
· Data Breach: A breach of security leading to the accidental or unlawful destruction, loss, alteration, unauthorised disclosure of, or access to, personal data transmitted, stored or otherwise processed.
· Data Subject: An individual whose personal data is processed by the PMA.
· Data Controller: The entity that determines the purposes and means of processing personal data.
· Data Processor: The entity that processes personal data on behalf of the data controller.
·  ‘Church’, ‘Ministry Area’: Refers to the Penarth Ministry Area (PMA), the organization implementing this Conflict of Interest policy.
· ‘Members’: Individuals who are formally affiliated with the PMA
· ‘Volunteers’: Individuals who offer their time and services to the PMA without compensation.
· ‘Employees’: Individuals who are employed by the PMA and who receive compensation.
· ‘Visitors’: Individuals who visit PMA premises for various reasons.
· ‘Contractors’: External individuals or companies contracted to provide services to the PMA.
· ‘Church in Wales’: Refers to the ecclesiastical province comprising six dioceses in Wales.
· ‘Clergy’: Ordained ministers who serve within the Church in Wales.
· ‘MAC’, ‘Ministry Area Council’: the body responsible for governance of the PMA, as described in the Decree issued by the Bishop of Llandaff instituting it on 1st January 2022.

Policy Statement
The PMA is committed to protecting the privacy and rights of data subjects by complying with the GDPR. This policy outlines the principles, guidelines, and procedures for processing personal data to ensure transparency, security, and accountability.

Procedures

1. Lawful Basis for Processing:
· Personal data will only be processed if there is a lawful basis for doing so, such as consent, contract, legal obligation, vital interests, public task, or legitimate interests.
2. Data Collection and Use:
· Personal data will be collected and used only for specified, explicit, and legitimate purposes.
· Data subjects will be informed about the purpose and legal basis for processing their data.
3. Data Minimization:
· Only the minimum amount of personal data necessary for the intended purpose will be collected and processed.
· Personal data will be accurate and kept up-to-date.
4. Data Security:
· Appropriate technical and organizational measures will be implemented to protect personal data from unauthorized access, loss, or damage.
· Access to personal data will be restricted to authorized personnel only.
5. Data Subject Rights:
· Data subjects have the right to access their personal data, rectify inaccuracies, erase data, restrict processing, and object to processing.
· Data subjects can exercise their rights by submitting a request to the designated data protection officer.
6. Data Breach Management:
· If a data breach is suspected, alert the PMA immediately.
· In the event of a data breach, the PMA will promptly assess the impact and take appropriate measures to mitigate the breach.
· Data breaches will be reported to the relevant supervisory authority and affected data subjects as required by law.
· The PMA can check appropriate action with the Information Commissioner’s Office. 
7. Data Retention:
· Personal data will be retained only for as long as necessary to fulfil the purposes for which it was collected.
· Data retention periods will be documented and regularly reviewed.
8. Training and Awareness:
· Regular training on GDPR and data protection practices will be provided to all members, volunteers, employees, and trustees.
· Data protection policies and procedures will be communicated to all relevant stakeholders.
· Guidance and templates can be found on the ICO website.

Responsibility for Implementation
The Ministry Area Leader is the Data Officer and GDPR Compliance Officer.
The MAC of the Penarth Ministry Area are responsible for implementation of this policy.

Non-Compliance
Failure to comply with this GDPR compliance policy may result in:
· Disciplinary Action: Including verbal or written warnings, suspension, or termination of role, volunteering, or employment.
· Legal and Financial Implications: Non-compliance may result in legal action, fines, and penalties imposed by regulatory authorities.
· Reputational Damage: Non-compliance can harm the reputation and integrity of the PMA.
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